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SYLLABUS[footnoteRef:1] [1:   It is essential that the syllabus announced at the beginning of the term is not changed except when necessary. When a requirement occurs, the syllabus can be changed by the instructor of the course by notifying this situation in writing or verbally beforehand. It is students’ responsibility to follow the current syllabus.] 


Instructor
Office				: 
E-Mail				: 
Office Hours:			: 
CV (link)			: 

Course Information
Period				: 
Time				: 
Course Credit / ECTS		: 
Classroom				: 
Mode of Delivery:			: F2F/Synchronous/Asynchronous/Hybrid
Course type				: Must/Elective
Course ECTS Page Link		: 


Prerequisite (If Available)

In this section, you can inform students about the prerequisites that must be met before taking this course.

Course Objectives

In this section, you can inform the students about the purpose of your course. 

You can extend this area as much as it is necessary.

Course Learning Outcomes

At the end of the course, you will be able to:

1. Lorem ipsum
2. Lorem ipsum
3. Lorem ipsum


Contribution of the Course to the Program

In this section, you can inform the students about the contribution of the course to providing vocational education and the relationship between the learning outcomes of the course and the program outcomes.


Course Structure

In this section, you can inform the students about the face-to-face, hybrid, synchronous or asynchronous formats, and with what process you will manage the course.

Teaching Methods and Techniques Used in the Course

	☐ Case Study
	☐ Collaborative Learning
	☐ Differentiation
	☐ Discussion

	☐ Drama
	☐ Educational Game
	☐ Experiment
	☐ Field Trip

	☐ Fieldwork
	☐ Guest Speaker
	☐ Implementation
	☐ Individual Study

	☐ Internship
	☐ Lecture
	☐ Observation
	☐ Problem Solving

	☐ Project
	☐ Reading
	☐ Simulation
	☐ Social Activity

	☐ Technology-Enhanced Learning

	☐ Other
	
	



Course Policies
In this section, you can write your course policies in sections or as a list.
Communication Channels and Methods: In this section, you can mention which channel or channels you will communicate with your students, on which subjects, in which time zone and through which channel the students can contact you, the appropriate time zone, the language they need to use and other details.
Usage of Digital Tools: In this section, you can specify the points you pay attention to and your rules regarding the use of personal electronic/digital devices such as mobile phone, tablet, laptop, voice recorder, camera, camcorder etc. during your lessons.
Assignments and Project Deadline: In this section, you can talk about the policies you will follow regarding the way, dates, and durations of your students' delivery of their products such as homework, projects, presentations. For example, “After the homework deadline, the homework is not accepted, and the student is deemed not to have done the homework.” or “The calculation is made by deducting 10 points out of 100 points for each day of delay in project assignments submitted after the project deadline.” 
Attendance: In this section, you can talk about your students' attendance, the policy you follow in case of being late, and if there is a policy you follow regarding attendance, specific to you and your course.
Disabled Student Support: In this section, you can add information on how you expect Disabled Students to inform you about this issue and which units they should contact in line with their needs.
Oral and Written Communication Ethics: In this section, you can refer to the appropriate language and ethical rules that students should use during the lessons, when writing e-mails, in places such as relevant course platforms, discussion boards, and forums.
Privacy and Copyright: In this section, you can write the necessary ethical rules regarding the appropriate use of the audio and video shared between the student and the lecturer or between the students within the scope of the course, stating that it is personal information.

Course Resources

In this section, you can specify the resources to be used in the course.




Grading and Evaluation 

In this section, you can specify the measurement tools, criteria and scoring by which you will evaluate your students' academic knowledge and skills.

	Assignment
	Description
	Scoring
	Weight (%)

	* Midterm
	


	100
	20

	* Process
	


	100
	10 

	* Assignments
	


	100
	20 

	* Presentations
	


	100
	10 

	* Final Project
	


	100
	40 

	TOTAL
	
	-
	100






Course Calendar

	Week/Place
	Course Topic
	To Do
	Assignments & Deadline*

	W1 
Place 

	ABCD1234
	Lecture
	Written assignment number 1
Delivery: until the next lesson

	W2 
Online 
Virtual Class  

	
	Student presentations
	

	W3
Lab 

	
	
	

	W4 
F2F 

	
	
	

	W5 
F2F 

	
	
	

	W6 
F2F 

	
	
	

	W7 
ON 

	1st Midterm Exam
	
	

	W8 
ON 

	
	
	

	W9 
ON 

	


	
	

	W10 
F2F 

	
	
	

	W11 
ON 

	
	
	

	W12 
ON

	
	
	

	W13  
F2F

	
	
	

	W14 
ON 

	
	
	






Matters Needing Attention
In this section, you can provide information about reminders and points that you want to pay attention to, or additional information about the subjects not mentioned above under sub-headings. For example:
• Being late for class
• Active participation in the lesson
• Physical, psychological, or verbal violence or slang
• Disciplinary penalties
• Emergencies


Academic Integrity, Cheating and Plagiarism

ARTICLE 25 – (1) In case it is doubled that a student cheats or attempts to cheat, commits plagiarism or similar violations defined in the applicable disciplinary regulation in any exam, assignment or other assessment activities, a disciplinary proceeding is brought against the student. Such activity is not assessed during the proceedings. A student who is found guilty is assigned zero point in addition to the disciplinary punishment. If the student is found innocent because of disciplinary proceeding, the exam taken by the student shall be assessment or a make-up exam or activity is provided.

You can access Bahçeşehir University and Higher Education Institution Regulations by clicking this sentence.
	


Prepared by Name Surname and Date of Preparation:
	
XXX XXX

XX.XX.2024
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